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Trinity Methodist Church, TN31 6DG
	DATA PRIVACY STATEMENT OVERVIEW



Introduction
This overview provides information on how Trinity Methodist Church, collects, processes, shares, retains and disposes of personal data, with the legal basis for doing so.  It also gives information on your rights, with contacts for assistance.

The Methodist Church’s full guidelines for privacy notices for local churches is at https://www.tmcp.org.uk/about/data-protection/managing-trustees-privacy-notice.  If you would like a printed copy, please contact Trinity – details below. 

Personal data
[bookmark: _Hlk502850918]Personal data relate to a living individual who can be identified from that data.  Identification may be from the data alone or in conjunction with any other information.  The processing of personal data is governed by the General Data Protection Regulation (the ‘GDPR’).

Data Controllers 
Use of personal data is controlled by several sections of the Methodist Church.  The Managing Trustees of the local church are responsible for day-to-day management of personal data on behalf of the Trustees for Methodist Church Purposes (TMCP).  The wider Methodist Church in Great Britain is responsible for data protection matters concerning safeguarding and disciplinary issues.  Contact information is set out below.

How do we process your personal data?
The Managing Trustees of Trinity Methodist Church comply with their obligations under the GDPR by keeping personal data up to date; by storing and destroying it securely; by not collecting or retaining excessive amounts of data; and by protecting personal data from misuse, unauthorised access or disclosure.

How do we use personal data?
We use personal data for the following purposes: -
· to administer records of membership and those closely associated with the church;
· to maintain our financial accounts and records, including the processing of gift aid;
· to provide news and information about events, activities and services at the church;
· to manage church related activities of volunteers; 
· to enable the church to provide voluntary services for the public and in our local community;
· to provide contact details of officers and others with specific responsibilities.

What is the legal basis for processing your personal data?
· As a not-for-profit organisation, a church may hold and process personal data provided that: 
· the processing relates only to members, former members, or those who have a similar on-going relationship with the church; and 
· there is no disclosure to a third party without consent; 
· If explicit consent of the data subject has been given
· To fulfill legal obligations.




Sharing personal data
Your personal data will be treated as strictly confidential and will only be shared with other members of the church in order to carry out processes connected with the purposes of the church.  We will not share your data with third parties without your specific consent.

How long do we keep data?
For general guidance, a non-exhaustive list of the records at Trinity that may include personal data is shown below, with information on the normal retention period and subsequent treatment.  The Methodist ‘Connexional’ year runs from 1 September to 31 August.  

Please note that, at the moment, Trinity is not attended by any children and does not hold any children’s activities.  It has no employees.

	Type of record
	Retention period
	Afterwards

	Church Council minutes and associated papers
	Current Connexional year +5.
	Archive

	Membership and contact lists
	Permanent until no longer a member/adherent or consent withdrawn
	Destroy 

	Ad hoc personal data e.g. attendance at an event
	Destroyed immediately after the event unless anything has occurred (e.g. an accident) 
	Destroy

	Baptism register
	Permanent whilst register or church is in use
	Archive

	Marriage register
	Permanent.  From May 2021 one copy to be retained by the church
	Archive

	Record of safeguarding concerns
	75 years after the conclusion of the matter
	Destroy

	Data Protection records **
	7 years after last contact
	Destroy

	Data Protection Consent Record
	Current Connexional year +2
	Destroy

	Data Collection Forms
	Current Connexional year +2
	Destroy

	General correspondence
	Conclusion of the matter +1 year
	Destroy

	Records of anniversaries and commemorations
	Date of event +10 years
	Archive

	Photographs and videos of events
	2 years after event.  Selected items retained for historical purposes if consent obtained
	Archive

	Gift Aid declarations
	Whilst in operation +6 years
	Destroy

	Accident Record - Adult
	Date of incident (or last entry +3 years from the date of the last entry.
	Destroy

	Accident Record - Child
	Date when child reaches 21 +3 years
	Destroy

	Complaints (non -safeguarding)
	3 years after resolution of complaint (unless further action is anticipated)
	Destroy



** in relation to Data Subject Access Request, or Right to Rectification, Erasure, or Restricted Processing




Your rights and your personal data  
Unless subject to an exemption under the GDPR, you have the following rights with respect to use of your personal data: -
· The right to request a copy of the personal data which the Managing Trustees of Trinity hold about you.  The involves completion of a Subject Access Request or ‘SAR’. 
· The right to request that the Managing Trustees of Trinity correct any personal data if it is found to be inaccurate or out of date.
· The right to request your personal data is erased where it is no longer necessary for The Managing Trustees of Trinity to retain such data.
· The right to withdraw your consent to the processing at any time.
· The right to request that the data controller transmits your data directly to another data controller.
· The right, where there is a dispute in relation to the accuracy or processing of your personal data, to request a restriction is placed on further processing.
· The right to object to the processing of personal data.
· The right to lodge a complaint with the Information Commissioners Office.

Further processing
If we wish to use your personal data for a new purpose not covered by this Data Protection Notice, then we will contact you to explain this new use, to set out the relevant purposes and processing conditions, and to request permission to proceed.  

Contact Information
To exercise all relevant rights, queries or complaints, in the first instance please contact Trinity’s Managing Trustees via the email address trinitybroadoak@gmail.com, or via any of the Church Officers whose contact information is displayed on the external church notice board. 

The Data Controller for general matters is The Trustees for Methodist Church Purposes, Central Buildings, Oldham Street, Manchester, M1 1JQ, tel 0161 2356770, email dataprotection@tmcp.methodist.org.uk.  Further information at www.tmcp.org.uk.

The Data Controller for matters relating to Safeguarding, complaints and discipline is The Methodist Church in Great Britain, The Conference Office, Methodist Church House, 25 Marylebone Road, London NW1 5JR, tel 0207 4673779, email dataprotection@methodistchurch.org.uk.  Further information at www.methodist.org.uk.

You can contact the Information Commissioners Office on 0303 123 1113 or via email https://ico.org.uk/global/contact-us/email/ or at the Information Commissioner's Office, Wycliffe House, Water Lane, Wilmslow, Cheshire. SK9 5AF.
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